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IMPORTANT: PLEASE READ THIS HAND BOOK IN DETAIL AND SIGN LAST PAGE AND GIVE TO ADMINSTRATION.

Updated 06/07

Dear Student 

Thank you for enrolling in one of the courses here at Florida Flight Training Center. This hand book will guide you through the process of getting the M1 (Student) Visa for entry into the United States of America and the TSA approval for flight training in aircraft. We also hope to make your stay more enjoyable with us while we outline a few of the rules at FFTC, ensuring that you get the license that you are coming for. 

On the coming pages you will read about the steps you have to take so that your paper work is in order before you get to the border, and so that you are able to start training as soon as you get here. If you miss a step, there is every chance that your training start date will be delayed. 

Upon arrival 

When you eventually arrive here you will be introduced to your instructor, given a tour of the facilities, and then we will sit down with you and explain your schedule.  

Accommodation

Your first night’s accommodation will be arranged prior to arrival. After that we will move you to student housing, if that is what you have requested. There you will get your own bedroom with a bathroom (some supplies are included see apartment agreement). The student apartments are within easy walking or cycling distance from the school. An apartment agreement will be discussed and signed upon arrival and departure for expectations on housing requirements and procedures.

Many students purchase bicycles when they arrive. The cost of a new bicycle is $150. Local taxi service can be arranged see front desk for available services in the area.   Fares are approximately $4.00 per mile each way.   

 There is a dress code at the school for all students. Should arrive at school in proper dress and groomed well. No baggy shorts, trousers need to be worn at waist level. All shirts should be collared. FFTC shirts can be purchased at additional cost if needed. All attire should be maintained and clean. All shoes should be closed toe .All students and personal should respect and treat others with kindness at all times while here on our campus. 

No Violence or Disrespectful situations will be tolerated. Immediate Termination will be granted. Any problems see administration immediately.

Flight Training

You will be scheduled by your instructor to fly twice a day, 6 days a week (only if weather and maintenance conditions apply).  You will have an instructor assigned to you. If he or she is absent an instructor will be already arranged inline to take over instruction until they return. Your instructor will inform you if this occurs. This means that any minor details in your training will be picked up immediately and rectified. On the 7thh day, you will be free to rest, or study for written examinations. 

Please be aware that completing your license in a limited time-frame requires intensive training and study. Being successful requires serious application on the part of the student as well as the ability to cope with the added stress of being in a foreign country.  The Venice area is full of beaches, shopping and all manner of entertainment but you would be well advised to concentrate on your flying and only indulge yourself when all of your training is completed.   

We would ask you to arrive at the flight school in good time for your flight briefings.  During the course of the day there will be time for self-study and you are urged to spend as much time as you can reading and reviewing your notes and manuals. 

Evening ground school runs from 1700-2100 hours Monday – Friday. Please make special aware when students are studying or are in class for a quiet atmosphere to achieve a successful learning environment for everyone. FFTC will always endeavor to complete your training on time; however, due to in-services ability and weather, in some cases training can take longer. 

While our maintenance department will always do their best to get you flying on time, there is, however, a need for responsibility, common sense and patience to prevail.   

We hope that you achieve all that you wish when you come to FFTC.  If you have any queries or problems during your training please direct these to the attention of the Instructor, Training Coordinator or the Operations Manager (Chief Pilot). 

Ensure you have all paper work completed and log book stamped by your instructor before leaving OFT and check your account is up to date. 

Insurance 

Our aircraft are insured for authorized flights.  The insurance deductible could be up to $10,000 per occurance.  You would be responsible for this if you damage an aircraft.  If you would like additional coverage information please see administration.   

Please make sure that you are adequately covered for your own personal travel – particularly if you are renting a car and medical insurance. All these accommodations are at your expense.

Quality Control 

Each week, you will sit down with your instructor to talk about how you think your training is going. We also obtain weekly performance reports from the instructor for the chief flight instructor or assistant to monitor. This is a good chance for you to hear how we think you are progressing through the course, and for us to monitor quality control. Of course if you have a problem of any kind, we are here to help, and we will always be available to listen to you. 

Course Payment

You have already paid a $2000 deposit or are waiting to pay it. Once the deposit is paid, an account will be set up at the school in your name, and that deposit will show in the balance. If unable or elect not to attend FFTC after enrollment has been completed FFTC will obtain your deposit for Administration fees.  However, when you arrive you will be asked to put funds on your account for the month if not already arranged. Each month we will ask you to obtain a running credit balance for course costs if not already arranged. If your course is less than 30 days in expected duration, you will be asked to pay the full amount on arrival. Under no circumstances can we allow you to commence training without your funds in place. Remember, all Bank Transfers need to be initiated at least 3 weeks prior to arrival and that we cannot issue an I-20 unless we receive the deposit unless arranged by FFTC.

There are a few ways in which you can put funds onto your flying account. You can have funds directly wired to our bank. Or send us a check directly or credit card via telephone or on application. Please check with administration for wire information. Cash will be accepted upon 1st day of arrival. We prefer you to arrange funds prior so we can expedite you enrollment process.

Food

There are numerous restaurants and food outlets within walking distance from FFTC and student housing. NO FOOD OR DRINKS IN CLASSROOM. There is a lounge that is adjacent that can be used for those purposes. Please dispose of your trash when returning to class.


Sales Tax

There is no sales tax on flight training in the USA.   There could be sales tax on Rental of Apartments. This is 11%. This will be discussed per student when accepted.

Please ensure you read this booklet throughout and if you encounter problems before you get to us, please contact us immediately. 

Attached are some outlines that might be helpful on your enrollment process. 

We look forward to welcoming you to Florida Flight Training center in Venice, Florida. Please call or email me at anytime for any questions or concerns.

Chief Flight Instructor /Training Director

FFTC

M1 Visa Application

Indian Citizens: 

Step 1: Check the I-20 for errors (Name, date of birth etc)

Step 2: Go to the US Embassy Website http://travel.state.gov/visa/frvi_forms.html
Step 3: Complete forms DS-156 (2 pages) DS-157 (1 page) and DS158 (1 page) and then print the forms off.

Step 4: Have a 2”x 2” passport photo taken (Note: size is crucial) attached to the DS-156 

Step 5: Visit your bank and pay the Application Fee

Step 6: Call the US Embassy to schedule an appointment.

Step 7: Arrive at least 30 minutes before the appointment at the US embassy with all the paperwork listed below: 

I-20 Form, DS-156 with photo, DS-157, DS-158 The letter we provided with the I-20 (Sent to you by us) Evidence of sufficient funds for your training Evidence of your intent to return to the India after training Proof of payment of the Application Fee. Proof of SEVIS Fee Payment (Sent to you by us) 

Be prepared to spend at least 4 hours at the Embassy. You may be required to pay another fee for recorded shipping of you passport to your home. For more information, please visit http://travel.state.gov/visa/temp/types/types_1268.html#sevis 

All Other Students: 

Please follow the same procedures except for Step 5 through Step 7. 

Please contact your local US Embassy website for details and procedure.

TSA Approval


Step 1: Go to the website https://www.flightschoolcandidates.gov and then scroll down to new account highlighted in blue. Once all the personal information has been filled out and submitted you will receive an email with a user ID and Password.

Step 2: Go back to the link https://www.flightschoolcandidates.gov and type in user ID and Password and proceed with the AFSP online application process.  

Step 3: The candidate completes online training request forms requesting the following types of information:  

A. Residence and citizenship;  

B. Places and terms of employment;  

C. Details of the requested training; and 

D. Other background information. 

Note: On the online application you will see questions requesting Resident start date and Resident end date this question is in regard to how long you have lived at you your current address. For course request type all Flight training will be number 01 and all hour building will be number 02. 

Step 4: Upon submission of the completed training request forms, the AFSP confirms the validity of the training request with the flight training provider identified by the candidate.  

Step 5: Upon acknowledgement of the candidate's request for flight training by the flight training provider, the candidate will be notified by AFSP and directed to pay the $130 USD processing fee. This will be credited to your account once you arrive at the flight school and show us your approval and receipt of payment.  

Step 6: The candidate and flight training provider will be notified of a preliminary decision on the training request. The flight training candidate must complete a training request for each course or instance of training he/she wishes to attend, even if the training is with the same flight training provider. This can be also done by FFTC upon request.

This must be completed before you arrive at FFTC!!!!!!! In fact, we recommend that you complete this before your visa interview and carry the approval for the interview.

Step 7: If the preliminary decision is favorable, the candidate will be provided with instructions on how to submit fingerprints.  An approval email will be sent to both candidate and training provider. Category 3 students may commence training after fingerprints have sent off by traceable means to the TSA by Florida Flight Training Center. This is done upon your arrival at Florida Flight Training administration. 

                                                         Arriving in America

Passport I-20 Form supporting evidence taken to the US Embassy (If asked – not always required). 

You will then be finger printed and have your photo taken. Should you be selected for further questioning, you will be taken to a room where they will look over your documents more closely. Ensure that you have all your documents and that it is all in order prior to arrival and you will not experience this procedure. 

Once you have cleared immigration, you will then collect your bags and go through customs. Do not bring fruits or meats into the country. It will be confiscated if you do. 

Then you will make your way to Florida, whether it is by an onward flight scheduled by FFTC for pickup, or by car. Below are directions to Florida Flight Training Center. Orlando 

You must call the school upon completion of your travel arrangements. At this time pick up arrangements will be clear and understood.  

Your destination address is as follows: 

Florida Flight Training Center

150 E. Airport Ave.

Venice, Fl. 34285

Telephone:  941-484-3771

Fax:1-941-483-9022

Email: contact@fftc.info                                 

Departure Check List 

Current Passport with more than 6 months remaining   

Visa attached inside 

I-20 Form 

Return Airline Tickets 

Evidence taken to US Embassy 

Travel Insurance 

Dollars in Cash 

Licenses and Log Books (If you have them) 

FAA/DGCA/JAA Medical Certificate 

TSA Documents 

Credit Cards (And details of wire transfers completed) 

Suit Cases Labeled 

Any Training Books already purchased

I ___________have received a FFTC Handbook. I have read and understood all information provided to me in the FFTC Student Handbook.

_____________________

Student

_____________________

Training Coordinator

_____________________

Date

Thanks for allowing us to be a part of your New Exciting Career.


